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SKATECANADA

MANITOBA





Post Event Report 2018-2019

[image: image1.png]Must be completed electronically and returned to your Regional Director, SCMB and the Events Management Chair via email skate.admin@sportmanitoba.ca , no later than four (4) weeks following the Competition.  Please be sure to complete all areas, including the Questionnaire.
Name of Competition:   FORMDROPDOWN 

Host Club:       
Host Contact:       
Date of Competition (MM/DD/YY):     /    /  
Competition Events (Regionals only)
 FORMCHECKBOX 
 CanSkate Element Event

 FORMCHECKBOX 
 Elements
 FORMCHECKBOX 
 Creative Improv
 FORMCHECKBOX 
 Showcase
 FORMCHECKBOX 
 Creative Skating Skills

 FORMCHECKBOX 
 Triathlon





 FORMCHECKBOX 
 Team Events
 FORMCHECKBOX 
 Adult Events
 FORMCHECKBOX 
 Special Olympics

 FORMCHECKBOX 
 Interpretive
 FORMCHECKBOX 
 Synchronized Skating 
              Total number of entries:       MALE:            FEMALE:      
Number of Clubs represented:      
Number of Volunteers:      
Additional Notes about the Event:      
FINAL BUDGET REPORT
Please fill out the Proposed and Actual
	INCOME
	PROPOSED
	ACTUAL

	Registration Fees


	$      
	$      

	Admissions
	$      
	$      

	Donations (cash)


	$      
	$      

	Other Donations (value)
	$      
	$      

	Fundraiser

	$      
	$      

	Program Sales

	$      
	$      

	Souvenir Sales
	$      
	$      

	Banquet Sales
	$      
	$      

	Miscellaneous


	$      
	$      

	Total Income


	$      
	$      


	EXPENSES
	PROPOSED
	ACTUAL

	Ice Rental
	$      
	$      

	Officials Accommodations
	$      
	$      

	Officials Transportation
	$      
	$      

	Officials Food
	$      
	$      

	Officials Honorarium

$25.00 – One Day Event
$40.00 – Two Day Event
$50.00 – Three or more
	$      
	$      

	Programs
	$      
	$      

	Souvenirs
	$      
	$      

	Medals & Ribbons
(Ordered/Shipped from SCMB)
	$      
	$      

	DS Supplies
	$      
	$      

	DS Fee

With CSS System
$150.00 - (1-2 day)

$175.00 - (3 day)
Without CSS System
$100.00 – 1 Day
$150.00 -  2 Day

$175.00 – 3 Day

(see LOC guidelines for details)
	$      
	$      

	Audio Fee

$80.00 – One Day
$135.00 – Two Day

$185.00 – Three day
$100.00 –Speaker Rental
	$      
	$      

	VRO Fee

$40.00 – One Day Event
$50.00 – Two or more
	$      
	$      

	Sanction Fee

$25.00 – One Day Event
$40.00 – Two Day Event
$50.00 – Three or more
	$      
	$      

	Officials Stand
(Refer to LOC guidelines for requirements)
	
	

	Music Supplies
	$      
	$      

	Postage / Stationary

(pens, paper, stapler etc.)
	$      
	$      

	Rental Equipment 
(Photocopier)
	$      
	$      

	Change Room Supplies
	$      
	$      

	Banquet
	$      
	$      

	Miscellaneous

(specify what is included)
	$      
Includes:
	$      

	TOTAL EXPENSES
	$      
	$      




Prop

	TOTAL REVENUE
	$      
	$      

	TOTAL EXPENSES
	$      
	$      

	OVERALL PROFIT (LOSS)
(Revenue-Expenses)
	$      
	$      


Questionnaire 
1. How successful was your event (1-10)?  FORMCHECKBOX 

a.  What did you do well?      
b. Where could you have improved?      
2. How successful was your budget planning?      
3. What budgeting strategies could help you make a more accurate proposed budget?      
4. What information could SCMB provide you prior to the event to make the planning process more effective/efficient?      
5. What if any information could SCMB improve on to better assist those hosting events?       
6. Was having SCMB receive registrations helpful and organized?      
If not, how could SCMB improve?      
7. Was the communication from the Technical Representative and Data Specialists assigned to your event timely and helpful?       
If not, how could they have been more helpful?      
8. Would you be interested in hosting any future events?

 FORMCHECKBOX 
 Regionals, 
 FORMCHECKBOX 
 Synchro Championships

 FORMCHECKBOX 
 Crocus Invitational

 FORMCHECKBOX 
 Prairie Synchro

 FORMCHECKBOX 
 Sectionals/Simulations

 FORMCHECKBOX 
 STARSkate Championships?  
9. Any additional comments or suggestions to assist us as we plan for future events?       
10. Overall did your club have a positive experience in hosting the event?       
Thank You!  Your feedback included in this Post Event Report will help to improve competitions in the coming years.
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